
How to create a login for Google Calendar using your AU 
email 
 
 

1. Go to http://calendar.google.com. Once at the login screen, click “Create Account”. 

 
2. Fill in your name. Ignore any address suggestions, and click on “Use my current email address 

instead”. 
 



3. Input your AU email address. This could be your staff address, or your student ID followed by 
“@post.au.dk”, or a personalised address that you have set up on http://mit.au.dk; all that matters is 
that it is a valid email address (i.e., Google have to be able to send you a verification code, see 4 
below). 

 
 

4. Clicking “Next” will prompt you to verify your email address. The email you just registered will receive 
a verification code. Retrieve it and input it in the “Enter code” field. 
 



5. Input date of birth and gender. There are no repercussions if these are inaccurate, and it will not 
affect whether we will allow you to book the AU Phonetics Lab. 

 
6. Clicking “Next” will prompt you to review and accept Google’s user-end and privacy terms. Read 

them if you please. Press the arrow to scroll down. 
 

 



7.  Upon reaching the bottom of the terms of service, check the boxes to give your consent, then click 
“Create Account”. 

 
8. You will be prompted to confirm whether you want personalised content. If you care about privacy, 

I recommend you click “More options” and check all the “Don’t allow…” boxes. This takes less 
than 10 seconds. 
 
Tip: As a rule of thumb, only log in to your AU Google account when you have to use the Phonetics 
Lab calendar (or if you have some other explicit reason to use it). Log out every time you are done 
using it. This keeps Google’s nose out from where it doesn’t belong (to the extent that your 
searches and web history will not be affiliated with this account). 

 
9. Click “Confirm”. Done! You now have a Google account that you can use for booking the AU 

Phonetics Lab. 
 
 

 


